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	[bookmark: _GoBack]Job Title:
	Equestrian Director
	Reports To:
	Camp Director

	Department/Group:
	Program
	Job Code/Req#:
	79300

	Location:
	See Below
	Travel Required:
	Minimal

	Level/Salary Range:
	See Below
	Position Type:
	Seasonal

	Program Contact:
	Jenn Beaumont
	Date posted:
	February 5, 2013

	Will Train Applicant(s):
	Yes
	Posting Expires:
	Until position is filled

	Applications Accepted By:

	Fax or E-mail:
(269)492-1439 or hr@gshom.org
Subject Line: Equestrian Director 
Attention: HR – Program Department
	Mail:
HR – Program Department
Girl Scouts Heart of Michigan
Subject Line: Equestrian Director 
601 W Maple
Kalamazoo, MI 49008

	Job Description

	Position Summary
To further the mission of the camp through the planning and delivery of a horseback-riding program that is safe, fun, and appropriate to the campers’ ages and abilities. Provide management to the physical operation of the horseback-riding facilities and equipment.
Role and Responsibilities
1. Plan, direct, and supervise a safe and fun horseback-riding program.
· Write (with the help of Horseback Riding Specialists) lesson plans that meet camp goals.
· Evaluate riding abilities of campers and staff.
· Deliver creative riding program activities.
· Set daily and session schedules for the horse program.
2. Train and supervise horseback riding staff.
· Assist in the planning and implementation of staff training.
· Train horseback riding and counseling staff in their horseback riding responsibilities.
· Schedule and supervise horseback riding staff to provide a safe and high-quality program.
3. Manage the physical facilities and equipment in the horseback-riding program area.
· Set up the horseback-riding area prior to and during staff training.
· Teach and monitor proper use of equipment.
· Manage daily care of the camp’s horses.
· Conduct initial and end-of-season inventory.
· Check equipment and make (or file for) repairs.
· Review horses for health needs, behavior issues, and tack needs.
· Conduct daily check of area and equipment for safety, cleanliness, and good repair.
· Submit orders for equipment and supplies when needed, ensuring timely arrival of materials.
· Assist in packing all materials and supplies at the end of the season.
4. Manage the physical facilities and equipment in the horseback-riding program area.
· Participate as a member of the camp management team to plan, direct, and supervise evening programs, special events, overnights, and other all-camp activities and camp functions.
· Work with the Program Director and other administrative staff to develop a program curriculum, awards programs, and leadership programs.
· Assist in the planning of any special events on or near the horseback-riding arena.
· Participate in management and staff meetings.
· Participate enthusiastically in all camp activities, planning and leading those as assigned.
5. Other duties as assigned.
Qualifications/Skill	
· Current certification in horseback riding or equivalent experience  
· Current certification in first aid and CPR; advanced certification may be required based on activity location and possible off-site trail rides
· Prior supervision of a horseback-riding program similar to the camp
· Experience in supervising other horseback-riding staff is desirable.
· Training and experience in horseback-riding activities that are offered at the camp
· Ability to schedule and supervise staff
· Desire and ability to work with children outdoors
· Ability to communicate and work with groups participating (various age and skill levels) and provide necessary instruction to campers and staff
· Ability to observe camper behavior, assess its appropriateness, enforce appropriate safety regulations and emergency procedures, and apply appropriate behavior-management techniques
· Ability to observe staff behavior, assess its appropriateness, enforce appropriate safety regulations and emergency procedures, and apply appropriate management techniques
· Visual and auditory ability to identify and respond to environmental and other hazards related to the activity
· Physical ability to respond appropriately to situations requiring first aid; must be able to assist campers in an emergency (fire, evacuation, illness, or injury) and possess the strength and endurance required to maintain constant supervision of campers
· Must be 21 years of age or older 
LOCATION EMPLOYMENT DATES
Camp Merrie Woode: June 12 – August 9, 2013
Camp Linden: June 22 – August 23, 2013, weekends in September. 

Compensation
1. Room and board
· $300 per week (based on a 6-day week; figured on a per-day basis for payroll)
Girl Scouts Heart of Michigan is an Equal Opportunity Employer.
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